
NOTE: Microsoft Entourage works only on Brent wired network 
 
1. Click on Entourage in Dock 
 
 
 
 
 
 
 
 
 
2. Entourage Window. Click on Entourage and select Account Settings 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. Accounts Window. Click on New popup arrow select Exchange 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Account Setup Assistant. Type your email address, make sure My account is on an Exchange server box is checked and click on 

Configure Account Manually. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
5. Edit Account. Fill in your information in fields  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. click advance tab  
7. Edit Account Advanced tab. Directory settings, LDAP server.  Type brentadmin.brentschool.local. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. click ok 
9. Close Account window. 
 
 
 
 
 
 
 
 
 
 

Account name: Your Name 
Name: Your Name 
E-mail Address: Brent Email address 
Account ID: Brent username 
Domain: Brentschool 
Password: Brent password 
Exchange Server: brentmail.brentschool.local 
 



 
10. Entourage. Click on disclosure arrow. You should see your inbox and other folders. Updating may take a while depending on the 

size of your inbox 


